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Georgia College Personnel Association Bylaws 

 
Article I – Name and Purpose 

 
Section 1.   Name 

The name of this organization shall be the Georgia College Personnel Association 
(GCPA). 
 
Section 2. Use of Name   
The name of the Association shall be employed in connection with all official business 
and activities of the Association.  The name of the Association shall not be used by 
organizations or agencies without the approval of the Executive Board. 
 
Section 3. Purposes 

The Association is dedicated to serving students through professional programs for 
educators committed to student development.  It provides leadership in student affairs 
within the framework of the goals of post-secondary education, and provides a vehicle for 
professionally related social and political action. 
 
Section 4. Affiliation 

The Georgia College Personnel Association is a division of the American College 
Personnel Association (ACPA). 
 
Section 5. Autonomy 

The Association shall be autonomous in the conduct of its affairs consistent with the 
bylaws of the American College Personnel Association. 
 

Article II – Membership 

 
Section 1. Types and Qualifications 

 

 A. Regular Membership:  Any person whose designated responsibilities  
  include student affairs work, such as teaching, administration, counseling,  
  and/or research on the post-secondary level may be approved for regular  
  membership. 
 
 B. Student Membership:  Students who are enrolled in accredited graduate  
  schools and who are devoting at least half time to studies related to the  
  Student Affairs field are eligible for student memberships. 
 
 C. Professional Emeritus/Emerita Membership:  Any person who is  
  retired from full-time employment and has served as a student affairs  
  professional for ten or more years is eligible for this type of membership.  
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  A one-time payment of membership dues replaces annual payment for  
  these members. 
 
Section 2. Application for Membership   
The Executive Board shall provide the application form for membership in the 
Association. 
 
Section 3. Rights and Privileges  
Each individual member in good standing shall be eligible to serve on Association 
committees and shall have voting privileges. 
 
Section 4. Dues   
The dues and due dates for each membership classification shall be determined by the 
Executive Board with approval by a majority of the membership present in the regular 
business meeting of the Association. 
 
Section 5. Non-discrimination Policy 

The Georgia College Personnel Association adheres to the ACPA nondiscrimination 
policy. 
 

Article III – Meetings of the Membership 

 
Section 1. State Meetings  
The Association shall meet at least once a year.  The Executive Board shall fix the time 
and place of each meeting and notice thereof shall be given to the individual member at 
least thirty (30) days prior to the time so fixed.  The President of the Association, or the 
President-elect, in the PresidentÕs absence, shall preside at state meetings. 
 
Section 2. Special Meetings   
The Executive Board may call special meetings if deemed necessary.  Special meetings 
may also be called at the request of 25 or more members.  A request from the 
membership must be made in writing to the secretary and must indicate the purpose of 
the meeting.  At least fifteen days notice is required for all special meetings. 
 

Article IV – Officers 

 
Section 1. The officers of the Association shall be the President, the President-Elect, 
immediate Past-President, Secretary, and Treasurer. 
 
 A. ACPA Membership Requirement:  All Officers of the Association shall  
  be members of the American College Personnel Association. 
 
 B. Terms of Office:  The term of office of all elected officers other than the  
  treasurer shall begin at the spring retreat.  The term of office of the   
  treasurer shall begin July 1.  Elected officers shall serve for a period of  
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  one year or until a successor takes office.  The treasurer shall serve for two 
  years. 
 
 C. Succession:  Elected officers shall not be candidates to succeed   
  themselves in the same office.  Any person filling an unexpired term of  
  office, however, is eligible for election to that office for one full term. 
 
 D.  President-Elect:  The President-Elect shall automatically become   
  President of the Association one year after the commencement of his/her  
  term of office as President-Elect, or upon the death or resignation of the  
  President. 
 
 E. Resignation, death, or removal statement moved to Article 5, Section 8. 
 
Section 2. Elections 

 

 A. Nomination and Election Committee:  The Nomination and Election  
  Committee shall be chaired by the immediate Past President or, in the  
  instance of his/her inability to serve, the designee of the President, with  
  approval of the Executive Board.  The members of the committee shall  
  consist of, but not be limited to, the outgoing sector representatives, the  
  immediate Past-President, the President-Elect, and the President. 
 
 B. Process of Nomination and Election:  The Committee shall canvass the  
  individual members of the Association and, guided thereby, shall place on  
  the election ballot the names of eligible individuals for each office.  The  
  committee shall affirm the eligibility and willingness of each nominee to  
  serve.  The Committee shall in no way be restricted or confined in the  
  selection of the nominees by such canvass.  The Committee shall conduct  
  the election of officers and sector representatives by ballot, which shall be  
  sent to the members of the Association.  Ballots shall note the deadline  
  date for return if vote is to count.  A simple majority of the returned  
  ballots shall constitute election to office.  The Committee shall certify the  
  results of the election to the Executive Board, which will be responsible  
  for announcing the results. 
 
Section 3. Duties 

 

 A. President:  The President shall be the chief elected officer of the   
  Association, and shall: 
 

1. Preside at all state meetings of the Association. 
 

2. Preside at meetings of the Executive Board. 
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3. In consultation with the Executive Board, appoint chairpersons and 
members of all committees, except the Nomination and Elections 
Committee, and shall be an ex-officio member of all committees except 
the Nomination and Elections Committee. 

 
 B. President-Elect:  The President-Elect shall participate in activities  
  relating to preparation for the presidency.  The President-Elect shall  
  perform the duties of the President in the absence of or incapacity of the  
  President. 
 
 C. Past President:  The immediate Past President shall serve as the chair of  
  the Nomination and Election committee, overseeing all processes related  
  thereto. 
 
 D. Treasurer:  The Treasurer shall represent the Association in assuring the  
  receipt and expenditure of funds in accordance with the directives   
  established by the Executive Board and shall be bonded as determined by  
  the Executive Board. 
 
 E. Secretary:  The Secretary shall keep minutes of all meetings at which the  
  Association officers preside and shall conduct the correspondence for the  
  Association as requested by the President.  A copy of all minutes shall be  
  forwarded to the President within one week of the meeting. 
 
Section 4. Compensation and Expenses 

 
 A. No officers of the Association shall receive any compensation for their  
  services to the Association. 
 
 B. Some necessary expenses of the members of the Association shall be paid  
  from the funds of the Association under the policies established by the  
  Executive Board. 
 
Section 5. Removal of Officers  
Grounds for removal of an officer include the following: 
 
 A. Violation of Association policy. 
 
 B. Failure to perform the duties of the office as set forth in the bylaws of the  
  Association; 
 
 C. Failure to uphold the provisions of these bylaws. 
 
 D. An officer may be removed by the following process: 
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1. A petition to remove the officer in question must be submitted to another 
officer.  Such a petition must contain the signature of 10% of the voting 
members of the Association.   

 
2. Upon receipt of the petition, the officer shall call a meeting of the 

association to decide upon removal. 
 

3. The grounds for removal and defense are to be presented by the officer in 
charge at a regular or special meeting of the Association. 

 
4. A simple majority vote of the members present shall decide upon 

removal, with voting to occur no sooner than one half hour after 
presentation of the grounds and defense has been made.  There must be a 
quorum for the vote of removal. 

 
Article V -The Executive Board 

 
Section I. Composition:   
 
 A. The Executive Board shall be composed of the officers of the Association  
  and the sector representatives.   
 
 B. Ex-officio (non-voting) members of the Board shall include chairpersons  
  of all standing and special committees, the editor of the newsletter and the  
  editor of the directory, and others as appointed by the President. 
 
 C. The sector representatives shall serve for two-year terms and shall   
  represent the four segments of post-secondary education in Georgia:  two- 
  year colleges, four-year privately supported colleges and universities,  
  four-year publicly supported colleges and universities, and public and  
  private technical colleges.  There shall be representation from each  
  segment. 
 
 D. Representative(s) may be elected each year. 
 
 E. There shall be no dual assignment to voting positions of the Executive  
  Board of any member of the Association. 
 
Section 2. Function of the Executive Board   
The executive board shall be the administrative board of the Association and its function 
shall be as follows:   
 
 A. To formulate and recommend policies to the membership for its   
  consideration and action.  
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 B. To formulate policies appropriate for executive action and direct the  
  executive thereof subject to review by the membership.  
 
 C. To plan and implement actions necessary to accomplish the legislative  
  decisions of the membership. 
 
 

Section 3. Meetings of the executive board 

The executive board shall meet at the time and place of the annual conference and at 
other times during the year as designated by the President.  The executive board must 
have a quorum present consisting of a simple majority of the members of the executive 
board. 
 
Section 4. Reports of elected officers 

The President and the Treasurer of the Association shall make reports of the Association 
in writing at the annual conference, after which the reports shall be filed with the national 
office. 
 
Section 5. Annual Fiscal Review 

The Treasurer shall make interim reports at the executive board meetings.  At the 
conclusion of the fiscal year, or whenever there is a change of Treasurer, or when 
otherwise deemed necessary, and, as soon thereafter as possible, the executive board shall 
examine the TreasurerÕs annual report. 
 
Section 6. Reports from Committees 

The executive board shall request reports from committees as may be necessary for the 
execution of business. 
 
Section 7. Removal of Executive Board Members other than Officers 

A member of the executive board excluding officers may be removed from office for just 
cause by a two-thirds vote of the entire executive board.  Before such vote can be taken, 
the member in question must receive written notification from the President or President-
Elect of intent of removal.  The concerned member in question shall be given at least two 
weeks to respond in writing before a vote is taken.  Any and all responses from the 
member in question must be shared with the executive board at a regularly scheduled 
meeting preceding the vote. 
 
Section 8.      Resignation, Death, or Removal 
In case of resignation, death, or removal of an executive board member or officer of the 
Association, the executive board shall appoint a person to serve the remainder of the term 
of office. 
 

Article VI - Property 

 
Section 1: Dissolution of the Association 
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All property of the Association shall be subject to the control and management of the 
executive board.  Upon dissolution of the Association, none of its property shall be 
distributed to any of the members, and all such property shall be transferred to such other 
organization or organizations as the executive board deems to have purposes and 
activities most nearly consonant to those of the Association, provided that such other 
organization or organizations shall be exempt under section 501(c)(3) of the Internal 
Revenue Code of the corresponding provision of the Internal Revenue Laws. 
 
Section 2. Appropriation and Expenses   
 
 A. All appropriations and expenses of the Association shall be subject to  
  control as outlined in the by-laws. 
 
 B. The executive board shall make all appropriations of Association funds.   
  Request for an appropriation may originate in any committee. 
 
 C. The expenses incurred in the conduct of the affairs of the Association shall 
  be paid by the Treasurer out of appropriations budgeted for such purposes  
  and for which an invoice is given. 
 
 D. All expenses of committees authorized by the Association shall be paid  
  from the appropriated fund.  Any liability incurred by any committee in  
  excess of the funds appropriated shall be the personal liability of the  
  person responsible for incurring or authorizing such liability. 
 

Article VII - Committees 

 
Section 1. Committees 

Standing committees and special committees may be created for the promotion of the 
purposes of the Association.  Jurisdiction, methods of selection, and tenure shall be 
determined in accordance with these bylaws. 
 
Section 2. Standing Committees 

The Association shall have the following committees, which, with the exception of the 
Nomination/Election Committee, shall be appointed by the President.  These committees 
shall perform such functions prescribed by the executive board and the By-laws. 
 
 A. Membership:  The Membership Chair shall be responsible for   
  coordinating the membership work and activities of the Association. 
 
 B. Nominations and Election:  The Nomination and Election Chair shall be  
  charged with conducting election procedures as directed under Article IV,  
  Section 2 of these bylaws.   
 
 C. Conference:  The Conference Chair shall initiate and coordinate the  
  activities necessary to plan the statewide annual conference. 
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Article VIII -  Publications 

 
Section 1. The GCPA Directory 

Upon assuming office, the President of the Association shall appoint an Editor annually. 
The comprehensive directory may include all student affairs professionals employed by 
post-secondary institutions in the state.  The Editor will be an ex-officio member of the 
executive board. 
 
Section 2. The GCPA Newsletter 

The newsletter will serve as the official publication of the Association.  Upon assuming 
office, the President of the Association will appoint an Editor annually. The Editor will 
be an ex-officio member of the executive board. 
 
Section 3. The GCPA Website 

The Website will serve as the official on-line source of information.  The Webmaster 
shall be compensated by GCPA. 
 

Article IX - Parliamentary Procedure 

 
The business of the Association shall be conducted according to RobertÕs Rules of Order. 
 

Article X – Amendments, Revisions, and Adoption 

 
Section 1. Amendments/Revisions 

Amendments to or other changes in these bylaws may be initiated in the following ways: 
 
 A. The executive board may propose amendments. 
 
 B. The President may appoint a committee to consider revising the bylaws in  
  general, or amending some particular sections. 
 
 C. Any twenty-five (25) members of the Association may submit a proposed  
  amendment or amendments in writing to the  executive board.  The   
  sponsors must sign the amendment proposals. The executive board will be  
  responsible for relaying such proposed amendments to the President and  
  may append its recommendations concerning the proposed    
  amendment at this time. 
 
Section 2. Adoption 

The bylaws may be amended by the following method: 
 
 A. The President shall send the proposed change, with explanations and the  
  recommendations of the executive board, to the membership for a vote.   
  At least thirty days must lapse between the sending and receiving before  
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  the vote is counted.  The president shall appoint a committee to count the  
  votes. 
 
 B. An affirmative of at least two-thirds of the ballots returned shall be  
  required for the acceptance of the amendment. 
  
 
 
Revised November 10, 2006 * *  approved by the Executive Board. Final approval will not occur until the 
GCPA body has voted on them at the annual conference in Columbus. According to Article X, the by-laws 
must be made available to the membership 30 days prior to a vote taking place.  Please take time to 
familiarize yourself with them prior to the conference. 
 


